Appendix L – Print Specifications

Introduction

This section provides print specifications for Direct Loan Disclosure Statements, Master Promissory Notes, Federal Direct PLUS Loan Application and Promissory Note and Pell Grant Electronic Statement of Account (ESOA).

Direct Loan Disclosure Statement Print Specifications

	Direct Loan Disclosure Statement Print Specifications

	Borrower Information

	Label and Position
	Field
	Print Instructions

	BORROWER INFORMATION---

Line 1
	Section Heading
	From left to right, print label “BORROWER INFORMATION” succeeded by dashes across page

	1. Name and Address

Line 2, column 1
	Data element label 
	From left to right in column 1, print data element label, “1.  Name and Address”

	1. Name and Address 

Line 5, column 1
	Student Borrower’s Last Name, First Name and Middle Initial
	From left to right, print the Student Borrower’s Last Name, First Name, and Middle Initial.  Print a comma and space following Last Name and a space after the First Name.  Left justify within the print field.

	1. Name and Address 

Line 6, column 1
	Student Borrower’s Permanent Address

OR

Student Borrower’s Local Address
	From left to right, print the Student Borrower’s Street Address.  Left justify within the print field.

	1. Name and Address 

Line 7, column 1
	Student Borrower’s Permanent City, State, and Zip Code

OR

Student Borrower’s Local City, State, and Zip Code
	From left to right, print the Student Borrower’s City, Mailing State, and Zip Code.  Separate each field with a space and follow city with a comma.  Left justify within the print field.

	2.  Date of Disclosure Statement 

Line 2, column 2
	Data element label
	From left to right in column 2, print data element label “2.  Date of Disclosure Statement”

	2.  Date of Disclosure Statement 

Line 5, column 2
	Date Disclosure Statement is printed.
	Print date in MM/DD/CCYY format.

	3. Area Code/Telephone Number

Line 7, column 2
	Data element label
	From left to right in column 2, print label
“3.  Area Code/Telephone Number”

	3. Area Code/Telephone Number

Line 8, column 2
	Student Borrower’s Permanent Telephone Number
	Print the Student Borrower’s Permanent Telephone Number in (999) 999-9999 format.


	Direct Loan Disclosure Statement Print Specifications

	School Information 

	Label and Position
	Field
	Print Instructions

	SCHOOL INFORMATION---

Line 9
	Section Heading
	From left to right, print section heading “SCHOOL INFORMATION” succeeded by dashes across the page

	4. School Name and Address

Line 10, column 1
	Data element label
	From left to right in column 1, print data element label “4.  School Name and Address”

	4. School Name and Address 

Line 11, column 1
	School Name
	From left to right, print the School Name associated with the Direct Loan School Code on the Full Loan Origination record (LOR).  Left justify within the print field

	4. School Name and Address 

Line 12, column 1
	School Address
	From left to right, print the School’s Street Address.  Left justify within the print field

	4. School Name and Address 

Line 13, column 1
	School Address
	From left to right, print the school’s city, state, and zip code associated with the Direct Loan School Code above.  Separate each field with a space and follow city with a comma.  Left justify within the print field

	5.  School Code/Branch

Line 10, column 2
	Data element label
	From left to right in column 2, print data element label “5. School Code/Branch”

	5.  School Code/Branch

Line 12, column 2
	Direct Loan School Code
	Print the Direct Loan School Code on the LOR

	Loan Information

	LOAN INFORMATION—

Line 14
	Section Heading
	From left to right, print section heading “LOAN INFORMATION” succeeded by dashes across the page.

	6. Loan Identification Number(s) 

Line 15, column 1
	Data element label
	From left to right in column 1, print label 

“6. Loan Identification Number(s)”

	6. Loan Identification Number(s)
Line 16, column 1
	Loan ID 
	Print the Loan ID of Subsidized loan record in 999999999S03X99999999 format. 

	6. Loan Identification Number(s)
Line 17, column1
	Loan ID
	Print the Loan ID of Unsubsidized loan record in 999999999U03X99999999 format 


	Direct Loan Disclosure Statement Print Specifications

	Loan Information, continued

	Label and Position
	Field
	Print Instructions

	7.  Loan Period(s)

Line 15, column 2
	Data element label
	From left to right in column 2, print data element label “7.  Loan Period(s)”

	7.  Loan Period(s)

Line 16, column 2
	Loan Period Start and End Date
	Print Loan Period Start and End Date of Subsidized loan record in MM/DD/CCYY – MM/DD/CCYY format.

	7.  Loan Period(s)

Line 17, column 2
	Loan Period Start and End Date
	Print Loan Period Start and End Date of Unsubsidized loan record in MM/DD/CCYY – MM/DD/CCYY format.

	8. Loan Fee %

Line 15, column 3
	Data element label
	From left to right in column 3, print label 

“8. Loan Fee %”

	8.  Loan Fee %

Line 16, column 3
	Loan Fee Percentage
	Print Loan Fee Rate of Subsidized loan record in 9.999 % format.

	8.  Loan Fee %

Line 17, column 3
	Loan Fee Percentage
	Print Loan Fee Rate of Unsubsidized loan record in 9.999 % format.

	--------------------------

Line 18
	Section separator
	From left to right, print dashes across page to form a separator line.

	9.  Information about the loan(s) that your school plans to disburse (payout) follows.  This information is explained in detail on the back.  The actual disbursement dates and amounts may be different than the anticipated dates and amounts below.  Your school and the Direct Loan Servicing Center will notify you of the actual disbursement dates and amounts.

Line 19, 20, 21 and 22
	Text Statement
	From left to right, print statements “9.  Information about the loan(s) that your school plans to disburse (payout) follows.  This information is explained in detail on the back.  The actual disbursement dates and amounts may be different than the anticipated dates and amounts below.  Your school and the Direct Loan Servicing Center will notify you of the actual disbursement dates and amounts.”

	Line 23
	Blank line
	Insert a blank line


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Subsidized Loan

	Label and Position
	Field
	Print Instructions

	Direct

Line 24, column 1
	Label
	From left to right in column 1, print the label “Direct”

	Subsidized

Line 25, column 1
	Label
	From left to right in column 1, print the label “Subsidized”

	Loan

Line 26, column 1
	Label
	From left to right in column 1, print the label “Loan”

	Gross Loan Amount

Line 24, column 2
	Column heading
	From left to right in column 2, print the label “Gross Loan Amount”

	– 

Line 24
	Minus sign
	Print the minus sign “–”

	Loan Fee Amount

Line 24, column 3
	Column heading
	From left to right in column 3, print the heading “Loan Fee Amount”

	+

Line 24
	Plus sign
	Print the Plus sign “+”

	Interest Rebate Amount

Line 24, column 4
	Column heading
	From left to right in column 4, print the heading “Interest Rebate Amount”

	=

Line 24
	Equal sign
	Print the equal sign “=”

	Net Loan Amount

Line 24, column 5
	Column heading
	From left to right in column 5, print the heading “Net Loan Amount”

	Gross Loan Amount

Line 25, column 2
	Total gross loan amount
	Print total anticipated disbursement gross amount of Subsidized loan record in $99999.99 format

	–

Line 25
	Minus sign
	Print the minus sign “–”

	Loan Fee Amount

Line 25, column 3
	Total loan fee amount
	Print total anticipated disbursement loan fee amount of Subsidized loan record in $99999.99 format

	+

Line 25
	Plus sign
	Print the Plus sign “+”

	Interest Rebate Amount

Line 25, column 4
	Total interest rebate amount
	Print total anticipated disbursement interest rebate amount of Subsidized loan record in $99999.99 format

	=

Line 25
	Equal sign
	Print the equal sign “=”


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Subsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Net Loan Amount

Line 25, column 5
	Total net loan amount
	Print total anticipated disbursement net amount of Subsidized loan record in $99999.99 format

	Your school plans to disburse the Net Loan Amount as follows:

Line 27
	Text Statement
	From left to right starting in column 2, print statement “Your school plans to disburse the Net Loan Amount as follows:”

	Line 28
	Blank line
	Insert a blank line

	Date

Line 29, column 2
	Column Heading
	In column 2, print heading “Date”

	Net Disbursement Amount

Line 29, column 3
	Column Heading
	In column 3, print heading “Net Disbursement Amount”

	Date

Line 29, column 4
	Column Heading
	In column 4, print heading “Date”

	Net Disbursement Amount

Line 29, column 5
	Column Heading 
	In column 5, print heading “Net Disbursement Amount”

	(Variable

Line 30, column 1
	Label
	Print and left justify the label “(Variable”

	Interest

Line 31, column 1
	Label
	Print and left justify label “Interest”

	Rate)

Line 32, column 1
	Label
	Print and left justify label “Rate)”

	Date

Line 30, column 2
	1st Anticipated Disbursement Date
	Print 1st Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 30, column 3
	1st Anticipated Net Disbursement Amount
	Print 1st Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 31, column 2
	2nd Anticipated Disbursement Date
	Print 2nd Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 31, column 3
	2nd Anticipated Net Disbursement Amount
	Print 2nd Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Subsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Date

Line 32, column 2
	3rd Anticipated Disbursement Date
	Print 3rd Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 32, column 3
	3rd Anticipated Net Disbursement Amount
	Print 3rd Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 33, column 2
	4th Anticipated Disbursement Date
	Print 4th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 33, column 3
	4th Anticipated Net Disbursement Amount
	Print 4th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 34, column 2
	5th Anticipated Disbursement Date
	Print 5th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 34, column 3
	5th Anticipated Net Disbursement Amount
	Print 5th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 35, column 2
	6th Anticipated Disbursement Date
	Print 6th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 35, column 3
	6th Anticipated Net Disbursement Amount
	Print 6th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 36, column 2
	7th Anticipated Disbursement Date
	Print 7th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 36, column 3
	7th Anticipated Net Disbursement Amount
	Print 7th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 37, column 2
	8th Anticipated Disbursement Date
	Print 8th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 37, column 3
	8th Anticipated Net Disbursement Amount
	Print 8th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 38, column 2
	9th Anticipated Disbursement Date
	Print 9th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format 


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Subsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Net Disbursement Amount

Line 38, column 3
	9th Anticipated Net Disbursement Amount
	Print 9th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 39, column 2
	10th Anticipated Disbursement Date
	Print 10th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 39, column 3
	10th Anticipated Net Disbursement Amount
	Print 10th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 30, column 4
	11th Anticipated Disbursement Date
	Print 11th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 30, column 5
	11th Anticipated Net Disbursement Amount
	Print 11th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 31, column 4
	12th Anticipated Disbursement Date
	Print 12th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 31, column 5
	12th Anticipated Net Disbursement Amount
	Print 12th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 32, column 4
	13th Anticipated Disbursement Date
	Print 13th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 32, column 5
	13th Anticipated Net Disbursement Amount
	Print 13th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 33, column 4
	14th Anticipated Disbursement Date
	Print 14th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 33, column 5
	14th Anticipated Net Disbursement Amount
	Print 14th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 34, column 4
	15th Anticipated Disbursement Date
	Print 15th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 34, column 5
	15th Anticipated Net Disbursement Amount
	Print 15th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Subsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Date

Line 35, column 4
	16th Anticipated Disbursement Date
	Print 16th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 35, column 5
	16th Anticipated Net Disbursement Amount
	Print 16th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 36, column 4
	17th Anticipated Disbursement Date
	Print 17th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 36, column 5
	17th Anticipated Net Disbursement Amount
	Print 17th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 37, column 4
	18th Anticipated Disbursement Date
	Print 18th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 37, column 5
	18th Anticipated Net Disbursement Amount
	Print 18th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 38, column 4
	19th Anticipated Disbursement Date
	Print 19th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 38, column 5
	19th Anticipated Net Disbursement Amount
	Print 19th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Date

Line 39, column 4
	20th Anticipated Disbursement Date
	Print 20th Anticipated Disbursement Date of Subsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 39, column 5
	20th Anticipated Net Disbursement Amount
	Print 20th Anticipated Net Disbursement Amount of Subsidized loan record in $99999.99 format

	Line 40
	Blank line
	Insert a blank line


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Unsubsidized Loan

	Label and Position
	Field
	Print Instructions

	Direct

Line 41, column 1
	Label
	From left to right in column 1, print the label “Direct”

	Unsubsidized

Line 42, column 1
	Label
	Print and left justify the label “Unsubsidized”

	Loan

Line 43, column 1
	Label
	Print and left justify the label “Loan”

	Gross Loan Amount

Line 41, column 2
	Column heading
	From left to right in column 2, print the heading “Gross Loan Amount”

	–

Line 41
	Minus sign
	Print the minus sign “–”

	Loan Fee Amount

Line 41, column 3
	Column heading
	From left to right in column 3, print the heading “Loan Fee Amount”

	+

Line 41
	Plus sign
	Print the Plus sign “+”

	Interest Rebate Amount

Line 41, column 4
	Column heading
	From left to right in column 4, print the heading “Interest Rebate Amount”

	=

Line 41
	Equal sign
	Print the equal sign “=”

	Net Disbursement Amount

Line 41, column 5
	Column heading
	From left to right in column 5, print the heading “Net Disbursement Amount”

	Gross Loan Amount

Line 42, column 2
	Total gross loan amount
	Print total anticipated gross loan amount of Unsubsidized loan record in $99999.99 format

	–

Line 42
	Minus sign
	Print the minus sign “–”

	Loan Fee Amount

Line 42, column 3
	Total loan fee amount
	Print total anticipated loan fee amount of Unsubsidized loan record in $99999.99 format

	+

Line 42
	Plus sign
	Print the Plus sign “+”

	Interest Rebate Amount

Line 42, column 4
	Total interest rebate amount
	Print total anticipated interest rebate amount of Unsubsidized loan record in $99999.99 format

	=

Line 42
	Equal sign
	Print the equal sign “=”


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Unsubsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Net Disbursement Amount

Line 42, column 5
	Total net loan amount
	Print total anticipated net loan amount of Unsubsidized loan record in $99999.99 format

	Your school plans to disburse the Net Loan Amount as follows:

Line 44
	Statement
	From left to right starting in column 2, print statement “Your school plans to disburse the Net Loan Amount as follows:”

	Line 45
	Blank line
	Insert a blank line

	Date

Line 46, column 2
	Column heading
	In column 2, center heading “Date”

	Net Disbursement Amount

Line 46, column 3
	Column heading
	In column 3, center heading “Net Disbursement Amount”

	Date

Line 46, column 4
	Column heading
	In column 4, center heading “Date”

	Net Disbursement Amount

Line 46, column 5
	Column heading 
	In column 5, center heading “Net Disbursement Amount”

	(Variable

Line 47, column 1
	Label
	Print and left justify the label “(Variable”

	Interest

Line 48, column 1
	Label
	Print and left justify label “Interest”

	Rate)

Line 49, Column 1
	Label
	Print and left justify label “Rate)”

	Date

Line 47, column 2
	1st Anticipated Disbursement Date
	Print 1st Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 47, column 3
	1st Anticipated Net Disbursement Amount
	Print 1st Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 48, column 2
	2nd Anticipated Disbursement Date
	Print 2nd Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 48, column 3
	2nd Anticipated Net Disbursement Amount
	Print 2nd Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Unsubsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Date

Line 49, column 2
	3rd Anticipated Disbursement Date
	Print 3rd Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 49, column 3
	3rd Anticipated Net Disbursement Amount
	Print 3rd Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 50, column 2
	4th Anticipated Disbursement Date
	Print 4th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 50, column 3
	4th Anticipated Net Disbursement Amount
	Print 4th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 51, column 2
	5th Anticipated Disbursement Date
	Print 5th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 51, column 3
	5th Anticipated Net Disbursement Amount
	Print 5th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 52, column 2
	6th Anticipated Disbursement Date
	Print 6th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 52, column 3
	6th Anticipated Net Disbursement Amount
	Print 6th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 53, column 2
	7th Anticipated Disbursement Date
	Print 7th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 53, column 3
	7th Anticipated Net Disbursement Amount
	Print 7th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 54, column 2
	8th Anticipated Disbursement Date
	Print 8th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 54, column 3
	8th Anticipated Net Disbursement Amount
	Print 8th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 55, column 2
	9th Anticipated Disbursement Date
	Print 9th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Unsubsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Net Disbursement Amount

Line 55, column 3
	9th Anticipated Net Disbursement Amount
	Print 9th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 56, column 2
	10th Anticipated Disbursement Date
	Print 10th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 56, column 3
	10th Anticipated Net Disbursement Amount
	Print 10th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 47, column 4
	11th Anticipated Disbursement Date
	Print 11th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 47, column 5
	11th Anticipated Net Disbursement Amount
	Print 11th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 48, column 4
	12th Anticipated Disbursement Date
	Print 12th  Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 48, column 5
	12th Anticipated Net Disbursement Amount
	Print 12th  Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 49, column 4
	13th Anticipated Disbursement Date
	Print 13th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 49, column 5
	13th Anticipated Net Disbursement Amount
	Print 13th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 50, column 4
	14th Anticipated Disbursement Date
	Print 14th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 50, column 5
	14th Anticipated Net Disbursement Amount
	Print 14th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 51, column 4
	15th Anticipated Disbursement Date
	Print 15th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 51, column 5
	15th Anticipated Net Disbursement Amount
	Print 15th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format


	Direct Loan Disclosure Statement Print Specifications

	Chart of Anticipated Disbursements
Direct Unsubsidized Loan, continued

	Label and Position
	Field
	Print Instructions

	Date

Line 52, column 4
	16th Anticipated Disbursement Date
	Print 16th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 52, column 5
	16th Anticipated Net Disbursement Amount
	Print 16th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 53, column 4
	17th Anticipated Disbursement Date
	Print 17th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format 

	Net Disbursement Amount

Line 53, column 5
	17th Anticipated Net Disbursement Amount
	Print 17th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 54, column 4
	18th Anticipated Disbursement Date
	Print 18th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 54, column 5
	18th Anticipated Net Disbursement Amount
	Print 18th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 55, column 4
	19th Anticipated Disbursement Date
	Print 19th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 55, column 5
	19th Anticipated Net Disbursement Amount
	Print 19th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format

	Date

Line 56, column 4
	20th Anticipated Disbursement Date
	Print 20th Anticipated Disbursement Date of Unsubsidized loan record in MM/DD/CCYY format

	Net Disbursement Amount

Line 56, column 5
	20th Anticipated Net Disbursement Amount
	Print 20th Anticipated Net Disbursement Amount of Unsubsidized loan record in $99999.99 format


Master Promissory Note Print Specifications

The Master Promissory Note (MPN) has a unique 21-character MPN Identification Number (MPN ID).  No dollar amount is printed on the MPN, and one note can be used for multiple subsidized and unsubsidized loans.

Following are the specifications for printing the variable data on the MPN:

Note:  The following fields correspond to numbered data elements on the preprinted paper MPN.

	Master Promissory Note Print Specifications

	Section A: To Be Completed By The Borrower  (Print this label on line 1 in italics.)

	Form Label/Position
	Label Line #
	Field Name
	Print Instructions

	1. Driver’s License State and Number
	2
	Student Borrower's Driver's License State and Number
	From left to right, print Student Borrower's Driver's License State and Number separating them by a dash on line 3

	2. Social Security Number
	2
	Student Borrower's SSN
	Print the Student Borrower's SSN in 999-99-9999 format on line 4

	3. E-mail Address
	4
	Student Borrower’s Current E-mail Address
	From left to right, print the Student Borrower’s E-mail address on line 5

	4. Name and Address (street, city, state, zip code)
	6
	Student Borrower’s Last Name, First Name, Middle Initial
	From left to right, print the Student Borrower's Last Name, First Name, and Middle Initial  

Print a comma and space following the Last Name and a space after the First Name 

Following the Middle Initial, print the label: <-Last, First, M.I.

	4. Name and Address (continued)
	6
	Student Borrower’s Permanent Address

OR

Student Borrower’s Local Address
	From left to right, print the Student Borrower’s Street Address on line 9 

	4. Name and Address (continued)
	6
	Student Borrower's Permanent City, State, and Zip Code

OR

Student Borrower's Local City, State, and Zip Code
	From left to right, print the Student Borrower's City, Mailing State, and Zip Code on line 10  

Separate each field with a space and follow city with a comma  

	5. Date of Birth
	7
	Student Borrower’s Date of Birth
	Print in MM/DD/YYYY format on line 7

	6. Area Code/Telephone No.
	8
	Student Borrower's Permanent Telephone Number
	Print in (999) 999-9999 format on line 9


	Master Promissory Note Print Specifications

	Section B: To Be Completed By The School  (Print this label on line 26 in italics.)

	Form Label/Position
	Label Line #
	Field Name
	Print Instructions

	9. School Name and Address
	27
	School Name
	From left to right, print the School Name associated with the DL school code on the record on line 28 

	9. School Name and Address

(continued)
	27
	School Address
	From left to right, print the School’s Street Address associated with the DL school code on line 29 

	9. School Name and Address

(continued)
	27
	School’s City, State, and Zip Code
	From left to right, print the School’s City, State and Zip Code on line 30  

Separate each field with a space and follow city with a comma  

	10. School 

Code/Branch
	27

28
	Direct Loan School Code
	Print the Direct Loan School Code on the Loan Record on line 29

	11. Identification No.
	27
	Master Promissory Note identification number, use 21 character Loan ID of one of the loans associated with this Master Promissory Note with loan type code field of the Loan ID replaced with “M” instead of “S” or “U”
	Print in 999999999-M-99-99999-9-99 format on line 30


Federal Direct PLUS Loan Application and Promissory Note Print Specifications
The following specifications are for printing the variable data on the PLUS Promissory Note.  If specific data is not present, leave the field blank.  

Note:  The following fields correspond to numbered data elements on the paper PLUS Promissory Note.

	Federal Direct PLUS Loan Application and Promissory Note Print Specifications

	Section A: To Be Completed By Borrower  (Print this label on line 1 in italics.)

	Form Label/Position
	Line #
	Field Name
	Print Instructions

	1. Identification Number 
	2
	Loan ID
	Print Loan ID of P type Loan record in 999999999-X-99-X99999-9-99 format on line 4

	1. Identification Number (continued)
	2
	Promissory Note Print Sequence #
	Print Promissory Note Sequence # of P type Loan record in 99 format on line 4

	2. Social Security Number
	2
	Borrower's Current SSN
	Print the Borrower's SSN in 999-99-9999 format on line 4

	3. Loan Amt. Requested
	2
	Loan Amount Requested
	Print in $99999 format on line 4 

	4. Date of Birth
	6
	Borrower's Date of Birth
	Print in MM/DD/CCYY format on line 6




	Federal Direct PLUS Loan Application and Promissory Note Print Specifications

	Section A, continued

	Form Label/Position
	Line #
	Field Name
	Print Instructions

	5. U.S. Citizenship Status (Check One)

1 [ ] U.S. Citizen or national  

2 [ ] Permanent resident / other eligible alien

3 [ ] Neither 1 nor 2

If 2, Alien Registration No.
	6

7

8

9
	Citizenship Status and Alien Registration Number
	If 1, print X on line 7 in the left [ ]  

If 2, print X in on line 8 in the [ ], and print Alien Registration Number on line 9 following the label A999999999 format  

If 3, print X on line 7 in the right [ ],  however, in this case a Promissory Note should not be printed

	6. Name and Address 

(last, first, middle initial) 

(street), (city, state, zip code)
	7

8

9


	Borrower’s Last Name, First Name, Middle Initial
	From left to right, print the Borrower's Last Name, First Name, and Middle Initial on line 10  

Print a comma and space following Last Name, and a space after First Name 

	6. Name and Address

(continued)
	7

8

9
	Borrower’s Permanent Address
	From left to right, print the Borrower’s Street Address on line 11 

	6. Name and Address

(continued)


	7

8

9
	Borrower's Permanent City, State, and Zip Code


	From left to right, print the Borrower's City, Mailing State, and Zip Code on line 12 

Separate each field with a space and follow city with a comma 

Left justify within each field

	7.  Driver’s License (State-Number)
	10
	Borrower’s Driver’s License State and Number
	Print Borrower’s Driver’s License State and Number separating them by a dash on line 11


	Federal Direct PLUS Loan Application and Promissory Note Print Specifications

	Section B: To Be Completed By School  (Print this label on line 16 in italics.)

	Form Label/Position
	Line#
	Field Name
	Print Instructions

	8. Area Code/Telephone Number
	12
	Borrower's Permanent Telephone Number
	Print in (999) 999-9999 format on line 13

	9. Loan Period (MMDDYYYY to MMDDYYYY)
	14
	Loan Period Start Date and Loan Period End Date
	Print Loan Period Start and End Dates separated by two spaces in MM/DD/YYYY format on line 15

	10. School Name and Address
	17
	School Name
	Print the School Name associated with the DL school code on the record on line 18

	10. School Name and Address

(continued)
	17
	School’s Street Address


	From left to right, print the School’s Street Address associated with the DL school code on line 19  

	10. School Name and Address

 (continued)
	17
	School’s City, State, and Zip Code
	From left to right, print the School’s City, State, and Zip Code on line 20  

Separate each field with a space and follow city with a comma

	11. Loan Period 
	17
	Loan Period Start Date and Loan Period End Date
	Print Loan Period Start and End Dates separated by two spaces in MM/DD/CCYY format on line 18

	12. School Code/Branch
	19
	Direct Loan School Code
	Print the DL school code on line 19

	13. Certified Loan Amount
	20
	Loan Amount Approved
	Print in $99999 format on line 20 


	Federal Direct PLUS Loan Application and Promissory Note Print Specifications

	Section B, continued

	Form Label/Position
	Line
#
	Field Name
	Print Instructions

	14. Anticipated Disbursement Date(s) (MMDDYYYY)

1st
	22

23
	1st Anticipated Disbursement Date
	Print 1st Anticipated Disbursement Date in MM/DD/CCYY format if disbursement cancellation code is blank on line 23

	14. Anticipated Disbursement Date(s) (MMDDYYYY)

2nd
	22

23
	2nd Anticipated Disbursement Date
	Print 2nd Anticipated Disbursement Date in MM/DD/CCYY format if disbursement cancellation code is blank on line 23

	14. Anticipated Disbursement Date(s) (MMDDYYYY)

3rd
	22

23
	3rd Anticipated Disbursement Date
	Print 3rd Anticipated Disbursement Date in MM/DD/CCYY format if disbursement cancellation code is blank on line 23

	14. Anticipated  Disbursement Date(s) (MMDDYYYY)

4th
	22

23
	4th Anticipated Disbursement Date
	Print 4th Anticipated Disbursement Date in MM/DD/CCYY format if disbursement cancellation code is blank on line 23

	15. Name (last, first, middle initial)
	25
	Student's Last Name, First Name, and Middle Initial
	From left to right, print the Student's Last Name, First Name, and Middle Initial on line 26  

Print a comma and space following Last Name, and a space after First Name 

	16. Social Security Number
	25
	Student's Current SSN
	Print in 999-99-9999 format on line  26


	Federal Direct PLUS Loan Application and Promissory Note Print Specifications

	Section C, continued

	Form Label/Position
	Line
#
	Field Name
	Print Instructions

	17. U.S. Citizenship Status (Check One)

1 [ ] U.S. Citizen or national 

2 [ ] Permanent resident / other eligible alien

3 [ ] Neither 1 nor 2

If 2, Alien Registration Number
	27

28

29

30
	Student’s Citizenship Status/Alien Registration Number
	If 1, print X on line 28 in the left [ ]  

If 2, print X in on line 29 in the [ ], and print Alien Registration Number on line 30 following the label A999999999 format  

If 3, print X on line 28 in the right [ ]  However, in this case a Promissory Note should not be printed

	18. Date of Birth
	28
	Student's Date of Birth
	Print in MM/DD/CCYY format on line 29


ESOA Print Specifications

The Electronic Statement of Account (ESOA) details an institution’s spending authorization and amount expended to date.

The ESOA report contains:

· Header - see Sample Output Document for correct header information

· Summary Information – see the following ESOA Print (Summary Information) table

· Detail Information – see the ESOA Detail Information table that follows the ESOA Print (Summary Information) table

This table of print specifications is used in EDExpress Software and is provided as an example:

	ESOA Print (Summary Information)

	Row
	Field Name in EDExpress
	Printing Instructions

	1
	
	Print a blank row.

	2
	Pell School Number
	Print the value for this field as defined on the Pell ESOA database table for the specified school.

	3
	School  Name
	Print the value for this field associated with the Reporting Campus ID # as defined on the Pell institution database table.

	4
	State
	Print the value for this field associated with the Reporting Campus ID # as defined on the Pell institution database table.

	5
	Grantee Duns Number
	Print the value for this field as defined on the Pell ESOA database table for the specified school.

	6
	GAPS Award Number
	Print the value for this field as defined on the Pell ESOA database table for the specified school.

	7
	
	Print a blank row.

	8
	Accounting Schedule
	Print the value for this field as defined on the Pell ESOA database table for the specified school

	9
	Accounting Schedule Date
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Print date in MM/DD/CCYY format.  

	10
	
	Print a blank row.

	11
	Previous Pell Grant Obligation
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.

	12
	Current Pell Grant Obligation
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.

	13
	Adjustment (Increase + or Decrease -)
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.  Calculate Adjusted Obligation Amount as the absolute value of (Previous minus Current).  If current is higher, print a “+” after the Adjustment amount; if the previous is higher, print a “-” after the Adjustment amount.

	14
	
	Print a blank row.

	15
	A.  Previous Pell Grant Obligation/Payment
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.

	16
	Current Pell Grant Obligation/Payment
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.

	17
	Adjustment (Increase + or Decrease -)
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.  Calculate Adjusted Payment Amount as the absolute value of (Previous minus Current).  If current is higher, print a “+” after the Adjustment amount; if the previous is higher, print a “-” after the Adjustment amount.

	18
	
	Print a blank row.

	19
	GAPS Drawdowns/Payments 
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.

	20
	Date of Last Activity in GAPS
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Print date in MM/DD/CCYY format.

	21
	
	Print a blank row.

	22
	YTD Total Unduplicated Recipients 
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Insert ','s if number is over 999.  If spaces, leave blank.

	23
	YTD Pell Accepted Disbursement Amount
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.

	24
	YTD GAPS Posted Disbursement Amount
	Print the value for this field as defined on the Pell ESOA database table for the specified school.  Reformat dollar amount.

	25
	YTD Administrative Cost Allowance
	Print the value for this field as defined on the Pell ESOA database table for the specified school  Reformat dollar amount.

	26
	
	Print a blank row.

	27
	As of Batch ID
	Print the value for this field as defined on the Pell ESOA Summary database table for the specified school.  Print format for batch # is : XXCCYY123456CCYYMMDDHHMMSS

	28
	
	Print a blank row.

	29
	
	Print a blank row.

	30
	Section A values apply to "Obligate only" accounts.
	Print Section A Notation as stated below: 

Section A values apply to "Obligate only" accounts

	31
	Section B values apply to "Obligate/Pay" accounts.  
	Print Section B Notation as stated below:

Section B values apply to "Obligate/Pay" accounts


	ESOA (Detail Information)

	Row
	Column
	Field Name 
	Printing Instructions

	1
	N/A
	Blank Line
	Print a blank line.

	2
	N/A
	ESOA Detail Batch Information
	Print the literal section label: ‘ESOA DETAIL BATCH INFORMATION’.

	3
	N/A
	Blank Line
	Print a blank line.

	4
	1
	Adjust Report Date
	Print the value for this field as defined on the Pell ESOA detail database table for the specified school.  Print date in MM/DD/CCYY format.

	5
	2
	Adjust Amount
	Print the value for this field as defined on the Pell ESOA detail database table for the specified school.  Reformat dollar amount.  If the DEBITCREDITFLAG on the ESOA Detail table is “P”, print a “+” after the amount; if the flag is “N”, print a “-” after the amount.

	6
	3
	Adjust Process Date
	Print the value for this field as defined on the Pell ESOA detail database table for the specified school.  Print date in MM/DD/CCYY format.

	7
	4, Line 1
	Adjust Batch #
	Print the value for this field as defined on the Pell ESOA detail database table for the specified school.

	8
	4, Line 2
	Adjust Description
	Print the literal value for this field as defined on the Pell ESOA detail database table for the specified institution.
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